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To: Ignacio Artaza Zuriarrain Date: 9 September 2016
Country Director, UNDP Egypt

Subject  Compact Letter with UNDP Innovation Facility: ‘Behavioural Insights Capacity Building '

Dear Ignacio,

I am pleased to inform you that funds in the amount of US$ 20,000 are made available from UNDP’s
Innovation Facility to the Egypt Country Office. The funds are allocated to support the initiative ‘Behavioural
Insights Capacity Building, * as specified in your proposal to the Innovation Facility.

This letter contains the terms of the award and detailed operational guidance on the fund management.
It also serves as a joint statement of intent for deliverables. | would be very grateful if you or your designated
official could kindly sign and return a copy to us for our record. Please also note that your designated regional
focal point from the global innovation team for this initiative is Jennifer Colville.

Upon receipt of the countersigned letter, your office is authorized to access the resources up to the
Authorized Spending Limit of USS 20,000 using your department code {448}, under the UNDP BPPS’ Project “UNDP
Innovation Facility” (Project ID 81451, Output 1D 00090714 under UNDP1 Business Unit). The full COA is detailed
below. Please be reminded that activities must be completed and funds fully expensed by 31 Pecember 2016. The
‘Fund Management’ section of this letter contains additional important details on the administration of the funds.

Once again, congratulations on the innovative work being done by your team in Egypt and for your keen
commitment to innovation as a means of advancing development ocutcomes, On behalf of BPPS and the
Development Impact Group, we look forward to this collaboration.

With best wishes,

Foncd Go

Bernardo Cocco

Global Advisor
Knowledge Management and Innovation
Development Impact Group — BPPS
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Pleaste coungension lo acknowliedne your concurrence with the principles and conditions outlined in this awaord
fetten:

Rame: lgnacic Artaze Zuiamesin
Country Sirector, BNDP Egypt

Date: :'3,/*% }:ﬁai[ﬁ

ACREFD: PRICEPLES FOR RECIPIENTS OF INNOVATION FACILITY FUNDS

B is o empectation Lt the foliowing orinciples will be observed during the implementation phase:

= A for ol inmovation Ediliatives. “working out loud” ks an important part of the learning process. To this
et w«emmgeww o give visibifity to the initfative and to publish one blog post on the Innovation for
i ‘ ety to share progress epdate and insighs and proactively ask for feedback. We alsg
Eammage\xmﬂm WMM;M@g aosts ok the corporate blog “Our Perspective”. if you would like advice on
preparing posts for this blog, please oohiact your Regional Portfolio Team. Here is a good blog example
fromm UNDP Nepol which cutines fssue + intervention + value add + call to action, all in very relatable
lemguege.

»  Plezse also shere zny photos, videos, press releases and events refated to your project with the Innovation
for Bevelopment commonity and on Socka! Media, using the fiinnoddey hashtag in all related
oA CE e znd cutreach,

e  Bring your prejeet updates to tre sttention of the following Twitter accounts: @UNDP_innovation,
Benmmark UM, @denmarkdotdl, UNDP regional accounts (@UNDPAfrica, @UNDPArabStates
@WWM@EM%@@, EURDPEurasta, EURDPLAC).

»  Piease moke sure to give the fullest profile and credit to the UNDP innovation Facility and to the
Gowemorent of Denmark as furding donor of the Facility.

e Plesse colfect refevent data snd information from the inception and have this ready to share as such
fforimathomn will be crudz] $o swbnit as part of the UNDP ROAR, report to current donors of the innovation
Fasiliny 25 wel 33 maliize resources for futere innovation work.
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OPERATIONAL GUIDANCE FOR RECIPIENTS OF INNOVATION FACILITY FUNDS

Congratulations on the receipt of this award from the Innovation Facility. This section of the award letter
contains important operational guidance on fund management, Jennifer Colville, of the Regional Portfolio
Management team, will be working accordingly with your team during the implementation of the initiative.

Chart of Accounts (COA): The Authorized Spending Limit is $20,528:

e

T

00090714 001981

Fund management

Please note that the conditions for receiving the funds are:

» Rapid delivery is of paramount importance. The recelving office is expected to begin expending funds
within ten weeks of receipt of the COA specified below. Inactivity of the funds may trigger their return to
the Innovation Facility for reallocation. Please regularly update the Portfolio Management Team on
delivery forecasts.

s  All payments must be made within the 2016 accounting period and any unspent money be returned. No
unliquidated obligation may remain open (all POs with open balances must be closed).

s Any direct costs incurred by the Office may be charged in line with the corporate policy on Direct Project
Costs. GMS —where applicable - will be deducted by Headquarters and thus your office should not charge
GMS.

+  Funds may not be used for staff salaries.

+ All procurement, contracting, and financial transactions must adhere to UNDP’s procurement policy and
financial rules and regulations. Your office must retain all relevant procurement documentation, in line
with UNDP procurement guidelines, rules, and regulations. Such documentation may be audited in the

future.

Guidance on requisition and purchase order management:

Innovation Facility funds are budgeted under a Global Project in ATLAS with your allocations being
budgeted under your department (448). We kindly request that only one requisition be created to reflect the total
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amount allocated to your office. The requisition shall be quantity based, with multiple lines covering all possible
item descriptions, reflecting different types of planned activities (i.e. audio-visual productions, interpretation,
local consultants etc. - as per the approved proposal). Within each line, there should be multiple quantities so that
the fines can be sourced to multiple POs. Please note that if only one quantity is selected per ling, it can only be
sourced to one PO. Therefore, we suggest to allocate more than one gquantity per line,

As the Innovation Facllity is a project centrally managed by BPPS in NY, your office may not create
requisition approvers on the country level. Requisitiocns must be sent to the following colleagues for approval:
s  Benjamin Kumpf {(benjamin.kumpf@undp.org )
s Malika Bhandarkar (malika.bhandarkar@undp.org)

Purchase Orders (POs) and Vouchers must be approved by Country Office staff with approval rights
delegated by the Head of the Office, based on the approved allocation and in line with the Internal Control
Framework of your office, and UNDP’s programme and operations policies and procedures.

H vyou have gquestions regarding the above operational arrangement please contact

benjamin.kumpf@undp.org with a copy to malika.bhandarkar@undp.org.




